   Chapel Set-Up FormChapel Set-Up

Ceremony Items
The Chapel at St. Aloysius provides various items for your use included in the rental. Please indicate which items you wish to use, any item not checked will be removed.
Unity Candle Includes 1 unity candle, 2 parent’s candles and stands
White Silk Floral Vase Arrangements Located on Mary and Joseph
White Silk Flowers & Pew Bows To hang on the ends of pews
Candelabras

Event Details

Bride		Groom  		 Rehearsal Date  	  Rehearsal Time   		 Wedding Date  	  Time Block 	 Ceremony Time   	 

Vendor Contact Information
You have contracted to use the chapel for a dedicated period of time. The doors will open at the beginning of this time and lock at the end of it. Vendors and vendor deliveries are not permitted outside of this window. It is your responsibility to inform your vendors of this restriction. As a backup, but not as the primary source, we will also send an email indicating the same information.

	Event Planner   	
	E-mail
	 	
	Phone
	 	

	Florist	 	
	E–mail
	 	
	Phone
	 	

	Music    	
	E–mail
	 	
	Phone
	 	

	Officiate    	
	E–mail
	 	
	Phone
	 	

	Photographer    	
	E–mail
	 	
	Phone
	 	

	Videographer     	
	E–mail
	 	
	Phone
	 	

	Bride    __________________________			
	E–mail
	_____________________________	
	Phone
	_________________________	



Please complete and e-mail at least one (1) week prior to your ceremony to ensure that we have the information necessary to be of assistance to you on your wedding day.

[image: ]Once completed please e–mail toDebbie Buerger, Facilities Rental Manager         
513.482.7063          
dbuerger@stalsorphanage.org

513.482.7063
4721 Reading Road, Cincinnati, Ohio 45237
mycincinnatichapel.com
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